





ARCHITECTURAL REVIEW PROCEDURE

Preliminary Review

(1)

(2}

An apptication for a Certificate of Appropriateness shall first be reviewed by the Town Staff.

As part of this preliminary review, Town Staff shall review the application, the plans and exterior design and
may make suggestions for revisions to the applicant. Staff shall also make suggestions and recommendatians,
in the form of a written report, to the Architectural Review Cammittee regarding approval, conditions of
approval or denial of the application for a Certificate of Appropriateness. Minor work in the nature of rautine
maintenance and repairs may be approved administratively by the Town Staff without submission to the
Committee.

Final Review

(1)

(2)

Following preliminary review the application shall be formally reviewed by the Architectural Review
Committee.

The application and plans submitted to the Architectural Review Committee shall include:

A written explanation of work to be accomplished, including architectural style, arrangement, texture and
construction material of the existing and proposed improvements and their relation to other nearby

structures

The condition of the existing structure, if any, and whether ar not it is a hazard to public health or safety
A proposed final site plan

A recent photograph of any existing structure

A rendering of any proposed structure sufficiently detailed to atlow effective review af the proposed work
and which specifically describes and depicts:

. Any exterior or site changes

. Any exterior paint/color which replaces existing or approved coiors and any changes thereof
. Any door and window changes in existing facades if changes match the existing building

. Addition of parking spaces

- Any landscaping to the existing site or minor changes to proposed landscaping of the project

. Other information or material as reasonably required by Town Staff following the preliminary review

Certificate of Appropriateness

If the Architectural Review Committee approves the application as submitted, a Certificate of Appropriateness shall be
issued within seven (7) business days by the Town Clerk per plans submitted and approved or modified by the
Committee.

Failure to Attend Meeting

If the applicant fails to appear at a review meeting or hearing:










































